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WEAT One-day refresher Filing wWorkshops, enphasizing the Apenoy :
' S jent Buseric Piling Systes as establiehed by W8 [ | 25X1 |
WHO Students: Clericel ewployees Trom the same s jor Component

who are engaged in filing or f1lss supervision., Limited to
35 for each workebop.

Focultyr To be designated by (hief, Clericsl Tralsing Facully,

from imstruwetors W have taught Filiag {o Induction course,

fm" mmg isctures. m M deuigmated by Thiefl, Records
maeent ' fternoon olisies,

W 5 'j,,-;,’.'??'— % %m l%’ Qr W m&w
s wooday, 16 Bowmber 1759 for T employees.
My’ T Decarbher 1.%9 for IDP euployees.

Fxtrs gsessions in Spring 1960 (F interest warrants.
m 55‘:"1 1a26 ’lﬁ’i‘aﬁ W’ gngt

[ : n &ﬁhtﬁn for Septevber-lotober 1950 (Attaekrent B).

&miﬁe - ﬁmml ‘?’E&iﬁiﬁg Bulletin to Pralning 99 0icers of ench
i oseponest piblished et lsest three weels m*’m
az&;&mmu workshop. (Atimchment C).

Beview of Agency Sublect Bumsrie Plling fysteny ™illing
Tips and Technigues. lecture, viswal sids, stofent
 kite, spd desonstrator Tiles.

1I00-1600 Clinies on Piling Problems. Students Proo each con-
posent & weet vith en smalyst fron BNR,

wil’! regelve eredit in thelr O0fficis) Pereonnel

?axm and will receive & %1t of Tiling atde (aammvz a}.

{2} Piling probless oot resolved during workshops will be
pebeduled Tor further sttention by B9 threough Conpoment
Lven Fgeovds Dlicsre.

¥EY {1) 4%t lesst 5,000 Gl’ftiml euployess have received an intro-

duction to Filimg in Teluwetlion courses tmught by OTR/CT
since 1954,

{2} 195 tostallstions of Agenny Dibject Humeric Tilimg Syeten
in DUE and DT heve been sade by or with assistance of
Regords Mensgevent Staff snalyste but 160 potential in-
ftallations remin 30 be asde fn DS and DU plos an uaknown
mader in P,

{1) Isproved treining aids are available which have been pre-
pared by Hecords Menepeeent S8eff and uge-tested by ﬂ‘f?f%h
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ATTACHMENT B
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leneral Asmovpcovent for piblitetion i OFF Bulletin for forterher-
fretober 193G (Publicstion date Septesber 1585}, ) B

Piling Yorushove g?; :;g Setaber 1959

& serien of ope-day Mling Yorkskoys for esployees emgeged tn Filis
o Files supervision will be presented Iointly by Cleriesi ‘Mi&ﬁﬁg %ﬁﬂ‘i‘g
ﬁf}i?”’% and the Records “sageuent Staff. The first workshop for D9G awploynen
¥ill be held from 9930 to 1600 howrs mm Mondlsy 06 October B YOL 1016 16th
mz, B.%. | Lprollsent for thie session te lizfted to 35 s applicwtions
wont. be subwitted by Trainiag Offirers to Reglatrr/M% by 19 Ovtober.

Emphaslio will b& slaced o the Agavey’s ublect Humeric P1ling Sywten
o8 estadliched in Rendbook %] T m grom g&?iﬁm 5
veviev of the igeney Syetes, classifying, aofd filtng $ipe sed teshnioues.

I the afterscen aliniee studenty frow each compomsnt will meet with an
m?ﬁlwt frow Mecords Semageoent Stall, Fiing prodless not rﬁ@im& |

will be schedulied through Cowponsnet Aves Records Offlomre Tor later sitention,

Zeployees who couplete the vorksbop will receive & kit of £91ing
atds apd eredit in thelr Offlciel Pereonmel Polders. o T

ion T HERA
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ATTACHEMENT C
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2ol F T BB T L d el
GPFICE OF TRAIBRIEC

BULLETLH

To: Traiatag Officers of DB/

BPECTAL BULIETIN
f % Tro b fd - E“}'E;’

% rreta a8l
26 Detober 1956

A ope-day Filing Yorkshop for DD/S elerical enployees eurrantly
engeged fo filing or Files supervieion #1il be presented ip Hoow 501
1016 16%h Btreet, ¥.¥. on Monday, Z6 Qeteder- 1959, Clusses will ewel
from 0930 to 1200 spd fros 1300 to 1£00, Eoroliment is limited o 37
for this firet gossiou. Tralning Officers shonid send applications to
the Teglstrar/MR no later than 13 Detsber 193%3.

i Tiling Workshop 18 being presented Jolntly by the {lerical
Pratining Staff of OT% and the Reecords Mansy wmemt StafP. Ieter sessions
will be offered Tor eopioyees of I and DR,

Buphasls will be placed on the Agency's guhiect Fumsriz Fillsg
Systes es ceteblished in Hendbook [ | Progrss is susmarined
beiove

9% - 1200 Agency Sublect Buseric Tiling Systen
orefory Classifying
Fiiing Tips ard Techniques

1300 -~ 1600 Clisfes on Filing Probless
Rug ftufents from each comporent wlll geet an
analyst froe Revords Fensgewent Stalfl
#4ling problems which are not resolved duriog the clindes will be
schednied Por Turther attention through Component Aren fecorde OFTicers.

Stufents who complete the workshop will receive orefit in their
ofrictsl Personne’ Tolders ard s %1t of Tiling elds,
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